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OST: Upcoming Changes

Upcoming Outgoing Subawards Team (OST) changes, to take effect October 2nd:

◦ Forms
◦ Consolidation of OST forms required at proposal stage
◦ Streamlining of form questions 
◦ Subrecipient information now required at award stage (to help streamline and minimize 

collection volume)
◦ EPASS ‘Subawards’ Tab

◦ Submission of subaward proposal documents via a new EPASS Subawards tab
◦ Website

◦ Overall reorganization and redesign to be more customer-focused
◦ NIH Policy

◦ New NIH reporting requirements for international subrecipients



3

FDP LOI MCA Commitment Determination ChecklistSubrecipient Commitment & related docs Fair & Reasonable

Proposal Stage Forms (Current)
OST: Form Changes
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FDP LOI MCA Commitment Determination ChecklistSubrecipient Commitment & related docs Fair & Reasonable

Proposal Stage Forms – Upcoming Changes Effective October 2nd
OST: Form Changes

‘Universal’ Letter of Intent 
(Proposal Stage)

Institutional Information Form
(Award Stage)

Fair & Reasonable
(For-Profit Entities only)
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Proposal Stage Forms – Effective October 2nd

OST: Form Updates

‘Universal’ Letter of Intent Institutional Information Form Fair & Reasonable 

 ‘Universal’ Letter of Intent
◦ REQUIRED at proposal stage
◦ Project information only
◦ ‘Smart’ form for FDP expanded clearinghouse members and sister-UC campuses

◦ Alternatively, the OST can accept the Multi-Campus Commitment form, if a sister-UC campus prefers to use it
 Institutional Information Form

◦ Can be collected at proposal stage, but is not required until award stage
◦ FAMQ consolidated into this form, removed when Audit question answered ‘yes’

 Fair & Reasonable Cost Analysis
◦ Determination consolidated into this form (not required in any other situation)



6

• Subrecipient Institutional Information form (Site)
• ‘Universal’ Letter of Intent (Site)
• For-profit entities only: Fair and Reasonable Cost 

Analysis Form (UCLA)

Plus 
• Site’s Detailed SoW (Site) 
• Site’s Detailed Line Item Budget-Justification

(including Cost share Budget/Just. if app.) (Site)

OST: Proposal Stage Forms

Required Award Documents for 
Subrecipients who ARE NOT FDP Expanded 

Clearinghouse Members or Sister-UC campuses:

Required Proposal Documents for 
all Subrecipient entities:
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OST: ‘Universal’ Letter of Intent
‘Universal’ Letter of Intent

• Selecting FDP Expanded Clearinghouse Member or Sister-UC Campus will 
remove the indirect cost rate agreement and FCOI policy questions from the 
forms – the OST already has access to that information for FDP Expanded 
Clearinghouse Members and Sister-UC Campuses. 

• Selecting Sister-UC Campus will also add a campus drop down and auto-fill the 
unique entity identification (UEI) number and award e-mail address for the 
selected campus.  
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OST: Institutional Information Form
Subrecipient Institutional Information Form



9

OST: Website Changes

OST Website changes:
 More customer focused
 Ease departmental access to OST information, 

processes and form requirements
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OST: EPASS tab
EPASS – Subawards (Currently)
Currently all information is gathered in one free text field and one document upload table
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OST: EPASS tab
EPASS Subawards Tab – Effective October 2nd
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OST: EPASS tab
EPASS Subawards Tab – Effective October 2nd
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OST: New NIH Reporting Requirements
NOT-OD-23-133 released May 19, 2023 – Notification of new NIH reporting requirements for 
international subrecipients 
• Effective October 1st

• NIH GPS Section 15.2.1 will be updated to include the following (highlights added): 
 For foreign subrecipients, a provision requiring the foreign subrecipient to provide copies of all lab notebooks, all data, and all documentation 

that supports the research outcomes as described in the progress report. These supporting materials must be provided to prime recipient with 
each scientific update (no less than once every three months) in line with the timelines outlined in the agreement.

• NIH is encouraging PTE’s to address this compliance requirement with our international subrecipients at proposal stage; 
it also recommends language in Subrecipient letters of support indicating their awareness of these requirements and the 
subrecipient’s willingness to abide

• If a subrecipient cannot comply with this new reporting requirement, we will not be able to proceed with the subaward

• “…all lab notebooks, all data and all documentation that supports the research outcomes…”
 Updated guidance notes documentation should be received at least every 6 months
 Further information is expected from NIH, updates will be provided as they are received

• NIH oversight: NIH is reserving the right to request copies of UCLA’s subaward agreement and relevant supporting 
documentation to confirm UCLA’s compliance with this reporting requirement

https://grants.nih.gov/grants/guide/notice-files/NOT-OD-23-133.html


14

OST: New NIH Reporting Requirements
• ‘Universal’ Letter of Intent has been updated to include a reference/confirmation to this 

new NIH reporting requirement
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• For questions regarding specific outgoing subawards, contact the OCGA 
Outgoing Subaward Team member named in your subaward agreement or 
send an email to ocgasubawards@research.ucla.edu (for Multi-campus 
Awards: outgoingMCA@research.ucla.edu).  Your question will be forwarded 
to the Subaward Team member assigned to that Subaward or MCA.

• The e-mail addresses ocgasubawards@research.ucla.edu and 
outgoingMCA@research.ucla.edu are only for communications regarding 
outgoing subawards (awards in which funding will flow outgoing from UCLA 
to the subrecipient)

• General questions?

Thank you!

Questions?
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