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OST Required Forms – Proposal Stage
Subawards
ocgasubawards@research.ucla.edu

Multi-Campus Awards (not technically a Subaward)

outgoingMCA@research.ucla.edu

Subawards (FDP Expanded Clearinghouse members)

ocgasubawards@research.ucla.edu

• Subrecipient vs. Contractor Determination Checklist 

(UCLA)

• Subrecipient Commitment Form (Sub), and, if applicable:

▫ U.S. Federal IDC/Fringe Rate agreement(s)  (Sub)

▫ PHS Financial Disclosure Form (Sub)

▫ Fair and Reasonable Cost Analysis Form (UCLA)

▫ Certificate of Compliance - Audit (Sub)

▫ Financial Audit Management Questionnaire (FAMQ)

(formerly known as A-133 Mini Audit) (Sub)

▫ FFATA most highly compensated officers list (Sub)

Plus 

• Subrecipient’s Detailed Scope/Statement of Work (SoW)

(Sub)

• Subrecipient’s Detailed Line Item Budget-Justification, 

(including Cost share Budget/Justification if applicable)

(Sub)

• Sub vs. Contractor Determination Checklist 

(UCLA)

• Letter of Intent (Sub) 

▫ -

▫ -

▫ -

▫ -

▫ -

▫ -

Plus 

• Subrecipient’s Detailed SoW (Sub)

• Subrecipient’s Detailed Line Item Budget-Just., 

(including Cost share Budget/Justification if app)

(Sub)

• -

• MCA Commitment or LOI 

(Site)

▫ -

▫ -

▫ -

▫ -

▫ -

▫ -

Plus 

• Campus' Detailed SoW (Site) 

Campus' Detailed Line Item 

Budget-Justification,

(including Cost share 

Budget/Just. if app.) (Site)



OST Required Forms – FDP Expanded Clearinghouse

- When working with an FDP Expanded Clearinghouse Participant 

Institution, request the short UCLA Letter of Intent instead of a full 

Subrecipient Commitment Form. The UCLA Letter of Intent (LOI) 

provides project specific information only and eliminates institutional 

information

NOTE: If an institution is not listed as a Clearinghouse participant institution, 

there is no change to our current process (i.e. requiring the full Subrecipient

Commitment Form, plus “triggers” as applicable). 

A list of the 250+ Clearinghouse Participants is at: 

https://fdpclearinghouse.org/organizations. 



OST Required Forms: Award Stage
• When UCLA receives its Incoming Award, all outgoing Subawards/MCAs under that 

Incoming Award need to be initiated & authorized by UCLA PI/Department
UCLA PI/Department initiates Requisition with Purchasing, 
UCLA PI/Department then submits a current and complete OCGA Subaward 

Checklist Form, with all backup documentation (as noted on Checklist), to 
ocgasubawards@research.ucla.edu

• REDUCE processing times by submitting complete Subaward Checklist packages to the Outgoing 
Subaward Team (OST) at ocgasubawards@research.ucla.edu.

• A complete Subaward package includes:
 The current Subaward Checklist form with all items answered. This includes answering the Conflict of Interest 

question and the PI/Authorized Representative signature on page 2. 

◦ https://ocga.research.ucla.edu/wp-content/uploads/UCLA-OCGA-subaward-checklist.pdf

mailto:ocgasubawards@research.ucla.edu
mailto:ocgasubawards@research.ucla.edu
https://ocga.research.ucla.edu/wp-content/uploads/UCLA-OCGA-subaward-checklist.pdf


Updates: New Subaward Checklist



Updates: New Subaward Checklist (cont.)



Updates: New Subaward Checklist (cont.)



Updates: New Subaward Checklist  (cont.)



Updates: New Subaward Checklist  (cont.)



Updates: New Subaward Checklist  (cont.)



 Sign-off of the Checklist by a Principal Investigator or Authorized  Representative 
needs to be completed with each Checklist

Updates: New Subaward Checklist  (cont.)



Updates: New Subaward Checklist (cont.)
REMINDERS:

• All OCGA Subaward Checklists, with ALL applicable backup documents as noted on the Checklist, 
need to be EMAILED to the OCGA/Purchasing e-mail box: ocgasubawards@research.ucla.edu

• Any missing required documents will delay the processing of the request. (i.e. The request 
package is incomplete.)

• The OCGA Outgoing Subaward Team does NOT have access to Bruin Buy; therefore any 
documents uploaded to BruinBuy are not accessible or viewable by the OCGA Outgoing Subaward 
Team.

• OCGA Subaward Checklists should provide ALL information regarding the request. The completed 
form should also include consistent information throughout:

◦ Budget numbers throughout the Subaward package match: Checklist, budget submitted by Subrecipient, 

etc.

◦ Budget Period dates should match throughout and CANNOT exceed the budget period awarded by the 

Sponsor.

mailto:ocgasubawards@research.ucla.edu


Updates: New MCA Checklist



Updates: New MCA Checklist (cont.)



Updates: New MCA Checklist (cont.)



Updates: New MCA Checklist (cont.)



Updates: New MCA Checklist (cont.)



Updates: New MCA Checklist (cont.)



Updates: New MCA Checklist (cont.)
REMINDERS:

• The MCA Checklist and any additional documents should be submitted via email to 
OutgoingMCA@research.ucla.edu

mailto:OutgoingMCA@research.ucla.edu


Updates: New Subaward and MCA Checklist
• The updated Subaward and MCA Checklists will be available on the OCGA Outgoing 

Subaward Team’s Required Forms page starting next week.

• The previous version of the Subaward Checklist, dated 12/1/2015, will be accepted 
through June 30, 2021

 Earlier versions of the Subaward Checklist are no longer accepted

• The previous version of the MCA Checklist, dated 7/2015, will be accepted through 
June 30, 2021

• Starting July 1, 2021, the Outgoing Subaward Team will be requiring the use of both 
the new Subaward Checklist and new MCA Checklist, 
 As of July 1, 2021, versions older than the Checklists dated 04/2021 will not be accepted



• For questions regarding specific subawards or subaward forms, contact the 
OCGA Outgoing Subaward Team at ocgasubawards@research.ucla.edu (for 
Multi-campus Awards: outgoingMCA@research.ucla.edu).  Your question will 
be forwarded to the Subaward Team member assigned to that Subaward or 
MCA.

• The e-mail addresses ocgasubawards@research.ucla.edu and
outgoingMCA@research.ucla.edu are only for communications regarding 
outgoing subawards (awards in which funding will flow from UCLA to 
the subrecipient)

• For quick reference on Outgoing Subaward Required Forms visit our website 
at:   https://ocga.research.ucla.edu/required-forms/

• General questions?

Thank you!

Questions?

mailto:ocgasubawards@research.ucla.edu
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