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Research Administration Forum

October 8, 2020




Welcome and Announcements

* This is NOT being recorded

* We will answer questions at the end of each segment
as time permits

* Submit questions via Zoom Q&A window

* Slides will be posted on ORA website following the
meeting
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Agenda

* Welcome & Announcements — Marcia Smith

* Human Research Protection Program
> OHRPP Updates — Moore Rhys

* Contract and Grant Administration
o OCGA Master Training —Jim Fong

> Grant Policy Updates — Kathy Kawamura

* Extramural Fund Management
o Cost Sharing — Yoon Lee
o Effort Reports — Andrew Merki

* Q&A - Open Forum
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OHRPP Updates

October 8, 2020




OHRPP Updates

Job Announcements

Abbreviated applications - in the

WOrks

Fund Managers wanted!

Learn at Lunch @

OHRPP Office Hours & Human Research
News

%
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Job Announcements

IRB Analyst

IRB Administrator

> Both positions close on 10/9/2020 (unless insufficient
applications received). Please forward/apply today!
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https://hr.mycareer.ucla.edu/applicants/jsp/shared/frameset/Frameset.jsp?time=1602166968714
https://hr.mycareer.ucla.edu/applicants/jsp/shared/frameset/Frameset.jsp?time=1602166968714

Abbreviated Applications

Online applications for

* Emergency Use of a Test Article
* Humanitarian Use Device (HUD)
* Expanded Access

* Right to Try

...are in development. We anticipate launching them next spring. Watch this
space for updates.
» In the meantime, please contact OHRPP for analog submissions.

UCLA Research Administration



https://ohrpp.research.ucla.edu/emergency-use/
https://www.fda.gov/media/77468/download
https://www.fda.gov/media/77468/download
https://www.fda.gov/regulatory-information/search-fda-guidance-documents/expanded-access-investigational-drugs-treatment-use-questions-and-answers
https://www.fda.gov/regulatory-information/search-fda-guidance-documents/expanded-access-investigational-drugs-treatment-use-questions-and-answers
https://ora.research.ucla.edu/OHRPP/Documents/About_IRB/Right_to_Try_Reviewer_Checklist.pdf
mailto:mirb@research.ucla.edu

Fund Managers Wanted!

» OHRPP is working on updates to our electronic submission
system to improve speed/performance and simplify the
submission process

> As part of this, we are reaching out to stakeholders

» We would love to speak with some fund managers as part of
this process

» How do you use webIRB?
» What information do you access in the system?

» Please contact the OHRPP Quality Improvement Unit if you’'re

willing to share your experience with OHRPP systems.
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mailto:ohrppeqi@research.ucla.edu

Learn at Lunch — upcoming sessions ©

» October 21, 2020, noon-1pm “Conducting a Risk
Assessment”’ presented by Moore Rhys, OHRPP

» Register in advance
» November, 2020 (exact date TBD), noon-1pm

“Coordinating with other Research Oversight

Committees” presented by Mark Mimnaugh,

OHRPP
» Subscribe to HRN for updates on this event

UCLA Research Administration



https://ucla.zoom.us/meeting/register/tJwpcu6oqT8pE9CULbV-QiqyuGoFTQ4-3Mds
https://form.research.ucla.edu/ora/ora-news-subscription/

OHRPP’s “Office Hours” o

» OHRPP Quality Improvement Unit staff are hosting

half-hour open Q/A sessions every other week to
answer your questions

» Upcoming sessions
» Tuesday, October 13, 2020 8:30am
» Tuesday, October 27, 2020 8:30am

Register once and you can join any session.
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https://ucla.zoom.us/meeting/register/tJEqfu2hrzksGtJdo1pNhxt_ubB-WFOnxOn9

Reminder - Subscribe to Human Research News ©

To be in the know when OHRPP releases updated guidance and

offers training opportunities, please subscribe to Human
Research News

» To subscribe, visit ORA news subscription

UCLA Research Administration


https://form.research.ucla.edu/ora/ora-news-subscription/

Any Questions?

Contact Information

OHRPP Website
http://ohrpp.research.ucla.edu

Moore Rhys, OHRPP Asst. Director

Phone: x46339
Email: moore.rhys@research.ucla.edu

UCLA Research Administration


mailto:moore.rhys@research.ucla.edu
http://ohrpp.research.ucla.edu/
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OCGA Master Training

tober 7,




OCGA Master Training

In the beginning ...

* OCGA Master Training Calendar https://ocga.research.ucla.edu/
o Started September 2014 tralining-ca endar[

> In-person sessions scheduled every month

> No cost to attend these sessions

UCLA
0 CG
A A
Office of Contract and Grant Administration

August 15, 2014

Dear Colleagues,

/am pleased to announce the launch of the OCGA Master Training Calendar. Presented by subject matter experts,

this new training opportunity offers monthly, 90 minute sessions i i
) on focused topics of inter
administration community. 7 FRI RS RR—

7he OCGA Master Training Calendar is

htto: available on the OCGA w ] .
Www.research. ucla. edy raining-calendar. htm| ebsite at:

727
) 'J Y G OCGA Master Training cajen dar
ice of Contactang Gt pminsg September 2014 - June 2015 o c !
e e | UCLA Research Administration



https://ocga.research.ucla.edu/training-calendar/

OCGA Master Training

Topics

Filling out the EPASS

Budgets 101

Outgoing Subaward Basics

NIH ASSIST Basics

S2S Grants Basics

NSF Fastlane and Research.gov

X X X X X X
X X X X X X
X X X X X X X

What Constitutes a Complete Proposal Package
Compliance at the Proposal Stage

x
x

Post Submission — Pre Award

X X X X X X X X X X

>
>

Award Processing
Contracts 101 X X X
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OCGA Master Training

Topics for the future?

| 2021 | 2022 | 2023 | 2024
277

277

277
277
277
277
277
277

277
277
277
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OCGA Master Training

Contact

Contact Information

Jim Fong, Assistant Director
Email: jim.fong@research.ucla.edu
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OCGA Action Log - Intake

Send Action Request to Proposal/Award Intake

Logging of activity ensures assignment and processing by staff on hand

Proposals@research.ucla.edu Awards@research.ucla.edu
Proposal for Review/Submission Award for Processing
Progress Report/RPPR Carryforward Request
JIT/Pre-Award Request No-Cost Extension (Requests 1, 2, 3)
. Other Prior Approval Requests (Inc. Revised
Supplemental Information
SOW)
Revised Budget Relinguishment of Award Request
Pl Change Closeout Request (Technical,

Invention/Patent, Equipment)

Department Change
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Standard Application Deadlines

] Activity Code Program Due Date
Activity Code RO1 — Renewal, Research Grants November 5
Description Resubmission,

P Series - ALL Program September 25 Revision
Project/Center UO1 - Renewal, Research Grants - November 5
Grants Resubmission, Cooperative
T Series - ALL Institutional September 25 Revision Agreements
Training Grants KO1 - Renewal, Research Career November 12
RO1 — New Research Grants October 5 Resubmission, Development
UO1 - New Research Grants October 5 Revision
- Cooperative R21 — Research Grants November 16
Agreements Resubmission,
KO1 - New Research Career October 12 Revision
Development F — New, Renewal, Individual National December 8
R21 - New Research Grants October 16 Resubmission Research Service

Awards



https://grants.nih.gov/grants/how-to-apply-application-guide/due-dates-and-submission-policies/due-dates.htm
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NIH

Prior Approval = Approval Prior

TOP FIVE

No Cost Extension

Carryover Unobligated Balances

Change in Status of PD/PI or Sr. Key
named in NOA

Deviation from Award Terms &
Conditions

Foreign Component added to a grant

NIH Grants Policy Statement - Prior Approval (8.1.2)

MIH prior approval is required for

Under the following circumstances

Additional no-cost extension, extension greater
than 12 months, or late notification of initial no-
cost extension (B.1.2.1)

All instances.

AR (B1.2.2)

Rebudgeting into A&R coskts that would exceed 25 percent of the total approved budaget for 2 budget period.
IF rebudgeting would not meet this threshold but would result in a change in scope.

Any single A&R project exceeding 5500,000.

Capital expenditures (construction, land, or
building acquisition) (8.1.2.3)

All instances. Also, any proposals to convey, transfer, assign, mortgage, lease, or in any other manner encumber
real property acquired with NIH grant funds.

Carryover of unobligated balances (B.1.2.4)

IF the MoA indicates that the recipient does not have the authority to automatically carry over unobligated
balances.

Change in scope (8.1.2.5)

All instances.

Change in status of the PD/PI or senior/key
personnel named in the NoA (8.1.2.6)

& significant change in the stabus including but not limited o withdrawal from the project; absence For any
continuous period of 3 months or more; reduction of the level of effort devoted to project by 25 percent or more
From what was approved in the initial competing year award.

Change of recipient organization (8.1.2.7)

All inskances.

Change of recipient organization staktus (8.1.2.8)

All inskances.

Deviation Ffrom award terms and conditions
(B.1.2.9)

Allinstances. Includes undertaking any activities disapproved or restricted as a condition of the award.

Foreign component added ko a grant to a domeskic
ar foreign organization (8.1.2.10)

All instances.

Make subawards based on fixed amounts (B.1.2.11)

All instances

Meed For additional MIH funding (8.1.2.12 and
8.1.2.13)

&ll instances, including extension of a final budget period of a project period with additional funds.

Pre-award cosks (B.1.2.14)

More than 90 days before effective dake of the initial budget period of 2 new or competing continuation award;
always at the recipient's own risk.

Rebudgeting Funds from trainee costs (8.1.2.15)

All instances.

Rebudgeting of funds between construction and
non-construction work (8.1.2.16)

All inskances.

Retention of research grant fFunds when CDA
awarded (B8.1.2.17)

&ll instances.



https://grants.nih.gov/grants/policy/nihgps/HTML5/section_8/8.1.2_prior_approval_requirements.htm

UCLA

SR UCLA Policy 910

UCLA PO“CV 910 (7/1/2002)

Management of Sponsored Projects

Selected Department, Principal Investigator, and Dean Responsibilities

2. Determine the eligibility of the individual designated as Principal Investigator (PI) or Co-Principal
Investigator in accordance with UCLA Policy 900, Principal Investigator Eligibility;

3. Ensure the appropriateness of the effort committed to the project made by UCLA faculty, staff and
students;

3. Comply with the specific terms and conditions of each Award as stated in the Contract, Grant,

Cooperative Agreement or Subaward documents and with all administrative requirements, as set
forth by the federal government, sponsoring agency and campus policy statements, as applicable;

7. Comply with the reporting requirements as stated in the Contract, Grant, Cooperative Agreement
or Subaward documents, including the submission of periodic and final programmatic reports,
financial reports, invention reports and inventory and equipment reports; and



http://www.adminpolicies.ucla.edu/pdf/910.pdf
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Change in Status, Including Absence of PD/PI and Other Key Personnel Named in the
Notice of Award NOT-OD-20-124

« “...because NIH recipients are expected to provide safe and healthful working
conditions for their employees and foster work environments conducive to high-
quality research, the request for approval should include mention as to whether
change(s) in PD/PI or Senior/Key Personnel is related to concerns about safety and/or
work environments (e.qg. due to concerns about harassment, bullying, retaliation, or
hostile working conditions).”

NIH Policy on Use of Hypertext in NIH Grant Applications NOT-0OD-20-174
* Hyperlinks usually limited to publications only
* Reviewers are instructed NOT to click on hyperlinks frack

NIH Grant Process

NIH Virtual Seminar 2020

¢ OCtO be I 27 = 30 IH Grant Policies & Programs
* Free Registration
 Demystify the application and review process;

Track 2

Track 3

Let's Talk About It
* C(larify federal regulations and policies; and

* Highlight current areas of special interest or concern.



https://nihvirtualseminar2020.vfairs.com/en/about-page
https://grants.nih.gov/grants/guide/notice-files/NOT-OD-20-174.html
https://grants.nih.gov/grants/guide/notice-files/NOT-OD-20-124.html

UCLA

orkﬁ:i;e%'n'strafon N I H - FO re i g n CO m p O n e nt (May ‘20 RAF)

The performance of any significant scientific element or segment of a project outside of the United States,
either by the recipient or by a researcher employed by a foreign organization, whether or not grant funds are
expended. Activities that would meet this definition include, but are not limited to, (1) the involvement of human
subjects or animals, (2) extensive foreign travel by recipient project staff for the purpose of data collection,
surveying, sampling, and similar activities, or (3) any activity of the recipient that may have an impact on U.S.
foreign policy through involvement in the affairs or environment of a foreign country. Examples of other grant-
related activities that may be significant are:

e collaborations with investigators at a foreign site anticipated to result in co-authorship;
* use of facilities or instrumentation at a foreign site; or

* receipt of financial support or resources from a foreign entity.

Foreign travel for consultation is not considered a foreign component

REMINDER: Prior Approval is REQUIRED per
LOCAL RESOURCES:



https://grants.nih.gov/grants/policy/nihgps/html5/section_1/1.2_definition_of_terms.htm
https://grants.nih.gov/grants/policy/nihgps/HTML5/section_8/8.1.2_prior_approval_requirements.htm#Foreign
https://rpc.research.ucla.edu/foreign-engagement/
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NIH Other Support
https://grants.nih.gov/grants/forms/othersupport.htm

NOT-OD-19-114

“other support includes all resources made available to a researcher in support of
and/or related to all of their research endeavors, regardless of whether or not they have
monetary value and regardless of whether they are based at the institution the
researcher identifies for the current grant. This includes resource and/or financial

support from all foreign and domestic entities, including but not limited to, financial
support for laboratory personnel, and provision of high-value materials that are not
freely available (e.g., biologics, chemical, model systems, technology, etc.). ”



https://grants.nih.gov/grants/forms/othersupport.htm
https://grants.nih.gov/grants/guide/notice-files/NOT-OD-19-114.html
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FAQs - Other Support & Foreigh Components

A researcher at my institution has a9 -month appointment. They spend 2 months ata
University outside of the United States during the summer conducting research under a foreign
award. Does this count as Other Support?

Yes. Available resources 1 support of and/or related to an investigator’ research endeavors
should be disciosed even if they relate to work that is performed outside of a researcher’s

appointment period.



https://grants.nih.gov/grants/faq-other-support-foreign-components.htm#5925
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NIH

FAQs - Other Support & Foreigh Components

| am a Principal Investigator on an NIH award to a domestic university and have an uiunpaid

appointmentt a foreign university. At the foreign site | have access to lab space, research
materials, and staff. Should | report this as Other Support?

Yes.

While the researcher is not receiving monetary compensation, the lab space, materials, and
staff are resources made available to them in support of and/or related to their research
efforts. Other payments, such as travel or living expenses must also be reported. As
outlined in NOT-OD-19-114 this appointment must be reported as Other Support. NIH

requires applicants to list g|l positions & scientific appointments both domestic and
foreign held by senior/key personnei tnat are reievant to an appiication including affiliations

with foreign entities or governments. This includes titled academic, professional, or
institutional appointments whether or not remuneration is received, and whether full-time,
part-time, or voluntary (including adjunct, visiting, or honorary).



https://grants.nih.gov/grants/faq-other-support-foreign-components.htm#5925
https://grants.nih.gov/grants/guide/notice-files/NOT-OD-19-114.html
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NIH

FAQs - Other Support & Foreigh Components

What are the consequences if “NIH determines that an institution is not complying with NIH
policies for transparency & disclosure of all Other Support?”

may include the following...

* withdraw approval of PD/PI or other researchers on award

* adding special terms and conditions on award
e disallowing costs

* suspend or terminate award



https://grants.nih.gov/grants/faq-other-support-foreign-components.htm#5925
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ORCID (Open Researcher and Contributor Identifiers) Personal Profile
o https://orcid.org/
o Fast, Simple Registration Kathy Kawamura

Roles:

FSR - Financial Reporting users

PACR - Public Access Compliance Role - Role used
for tracking purposes

> Non-Sponsor Specific (many Sponsor utilize / require)

o Per NOT-OD-19-109 SO - Signing Official
] BO - Business Official
° NIH Required ASST - Pl Assistant
o Fellowship (F) and Career Development (K) Person ID:
> Must be added to NIH eCommons Personal Profile or will iﬁ‘ﬁ?;”,n:

result in “error” Unavailable e h
o Error yvill not be known until AFTER the Proposal is. |
submitted, and passed through NIH eCommons validations

o *submit early*®



https://orcid.org/
https://grants.nih.gov/grants/guide/notice-files/NOT-OD-19-109.html
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Proposal & Award Policies & Procedures Guide (PAPPG; NSF 20-1)
Proposals submitted or due on or after June 1, 2020

PAPPG Updates

o RAPID or EAGER proposals requires email from NSF PO approving submission of proposal to be

submitted.
o Biographical Sketches must be submitted in a “NSF-approved format”
o Language added requiring “all” appointments to be listed
o Current and Pending Support — must be submitted in a “NSF-approved format”

NSF-Approved Format

o SCIENcv

o Bio - available now — highly encouraged
o Current/Pending — available now — highly encouraged

o NSF Fillable PDF

o Bio —revised March 1, 2020 (NSF Biosketch 20-1)
o Current/Pending — revised March 1, 2020 (NSF CPS 20-1)



https://www.ncbi.nlm.nih.gov/sciencv/
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NSF

Proposal & Award Policies & Procedures Guide (PAPPG; NSF 20-1)

REMINDERS
NSF Current and Pending Support (CPS) (2rrG chapter 11.c.2.0)

CPS FAQs (7/30/20)

o “all resources made available to an individual in support of and/or related to all of his/her research efforts,
regardless of whether or not they have monetary value.”

o In-kind support with effort used in project/proposal — CPS

o in-kind support with NO effort used in project/proposal — Facilities, Equipment & Other Resources
> Mentoring of outside of UCLA - CPS
o Conducting research as part of a consultant agreement - CPS

NSF Biosketch (PAPPG Chapter I1.C.2 1)

o List appointments “whether or not remuneration is received, and whether full-time, part-time, or voluntary
(including adjunct, visiting, or honorary).

o Projects limited to 10 (5 related to project) + (5 other significant products)

|”
[ ]

o “et al.” maybe used for biosketch publications only (8/27/20 NsF Faqs)

o Synergistic Activities limited to 5



https://www.nsf.gov/pubs/policydocs/pappg20_1/pappg_2.jsp#IIC2h
https://www.nsf.gov/bfa/dias/policy/papp/pappg20_1/faqs_cps20_1.pdf
https://www.nsf.gov/pubs/policydocs/pappg20_1/pappg_2.jsp#IIC2f
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Revized 05012020 N5F BIOGRAPHICAL SEETCH OLIB-3145-0058

Proposal & Award Policies & Procedures Guide (PAPPG; NSF 20-1) e

A murzssmru.mpmnm
{zee PAPPG Chaper IT

INSTITUTION LOCATION MAJOFR/AREA OF 5TUDY DEGREE

NSF APPROVED FORMAT Effective: October 5, 2020 sune 12020
NSF Fillable PDF
° Not encouraged -

> Not flexible R
> Download of pdf must be blank; DO NOT save to pdf or print to pdf

o Text fields and formatting of fillable pdf CANNOT be modified === ' [

o Ex: limitation on citations, synergistic activities, CPS project/proposal, in-kind contributions St St O Core O Fendin O S Fomed_© Tt oo

Proposal/ Award Number (if available):

*Source of Support: |

Cannot add extra text; cannot delete blank pages or blank spaces N _

Project/Proposal Start Date (MM/YYYY) (if available) -

o Will cause errors; not allow proposal to be submitted due to  |mmesrmee

“Total Award Amount (inchiding Indirect Costs): §

erson-Month(s) (or Partial Person-Months) Per Year Committed to the Project

systematic error. v FOR

L]
2

FAQs —
o NSF Biosketch - FAQs e

*Source of Support:

o NSF Current and Pending Support - FAQs e [

Project/Proposal End Date (MM/YY YY) (if available) -

“Total Award Amount (including Indirect Costs): $

“Person-Month(s) (or Partial Person-Months) Per Year Conunitted to the Project
“Year (YYYY) *Person Months (8#.35) Year (YYYY) \Person Months (3.25)

] [ 4.

2

b5
|

CPS-20of 15



https://www.nsf.gov/bfa/dias/policy/biosketch.jsp
https://www.nsf.gov/bfa/dias/policy/cps.jsp
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Science Experts Network Curriculum Vitae

o https://www.ncbi.nlm.nih.gov/sciencv/ Create a New Biosketch
o Pa rt Of My NCB' Biosketch name
> Sign in with NIH eCommons, NSF, Google, or other Ser e name to elp you to IeEntly this Besketen
Institutional Login Accounts Format ® NIH Biosketch
'/ NIH Fellowship Biosketch
Benefits per SciENcv ) NSF Biosketch
' IES Biosketch
* “Eliminates the need to repeatedly enter biosketch Select a format for this biosketch
information”
Choose data source ) Start with a blank document
* “Reduces the administrative burden associated with © Existing Biosketch: "
federal grant submission and reporting requirements” ® External source: | N
Your eRA Commons ac{ €RA Gommons
*  “Provides access to a researcher-claimed data Natioal Scence Foundator
repository with information on expertise, employment, sharing © private
education, and professional accomplishments” FP“b"Chg e
* “Allow researchers to describe their scientific ar—
contributions in their own language” " "



https://www.ncbi.nlm.nih.gov/sciencv/
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NSF Biosketch NIH Biosketch

. . i i ScEMcy: Aboul | Usin
My NCEI » SciENcy » Test - NSF Bio 02052020 SoiENev: About | Using el BB e L L Ll 4 deee
Profile name: Test D2052020 NIH Bio [ Eoi | Download: FOF Ware XML
Profile name: Test - NSF Bio 02052020 [ Edit ] Dowmload: FDE XML
Frofile type: MIH BicSiketch NIH Biographical Sketch Instructians [FOF]
Profile type: MNSF Biosketch NSF Biographical Sketch Instructions Last Updated: S Fearuary 2020
Last Updated: 5 February 2020
Sharing: Frivate [ Change |
Sharing: Private [ Change ]
OMBE-2145-0058
MAME | Eoit |
Kawamura, Kathy
MAME [_Edit ]
Kawamura, Kath',r cRa& COMMONS ID
EEA&WARLIRAD
A. PROFESSIONAL PREPARATION EDUCATION/ TRAINING
List undergraduate and graduate education and postdoctoral training. List the year the degree was received as well 2z inclusive dates of postdoctoral {Begin with baccalavreate or other initial professional edwcation, swch as nursing, Indede pastdoctoral training and residency training § applicable.]
training. You have nof listed any degree or traening. Phease add one.
You have not listed any degree or training. Pleass add one.
A. Personal Statement Egit statement
B. APPOINTMENTS Wou hawve not yet provided @ persanal statement.
List, in reverse chronalogical order, all academic/professional appaintments beginning with the current appointment. Datanal; ¥ou may identiy up to fowr peer reviewed purbiications that specifically bighligitt your axparience and quaifications for ths project.

You have not listed any employment. Please 2dd one,
| S=bact cieatians |

You have nof listed any citations.

C. PRODUCTS

Accapitable products must be citable and accessible including but not limited to publications, data sets, software, patents, and copyrights. Unacceptable B. Positions and Honors
products are unpublished documents not yet submitted for publication, invited lectures, and additicnal lists of products. Each product must include full
citation information including (where applicable and practicable) names of all authors, date of publication or relaase, title, title of enclosing work such as

journal or book, volume, issue, pages, website and Uniform Resource Locator (URL) or other Persistent Identifien Positions and Employment | Edt entriss
Fh14 Assisiant Directar, URIVERSITY OF CALIFORMNIA LOS ANGELES
PRODUCTS MOST CLOSELY RELATED TO THE PROPOSED PROJECT [ Select citations ] & add another entry

You have not included any product in this section.

OTHER SIGNIFICANT PRODUCTS, WHETHER OR NOT RELATED TO THE PROPOSED PROJECT [ Select citations ] e b e

You have not includaed any product in this section.

Honors
Yau have not listed any horors. Fleass s0c one

D. SYNERGISTIC ACTIVITIES
List up to five examples that demonstrate the broadar impact of the individual's professional and scholarly activitias that focus on the infegration and C. Contribution to Science | EdR section |
transfer of knowledge a5 well a5 its creation. This section is currently empty. Click on ec seciion to add your conSributions.

You have not yat provided an example. Plezse add one using the link below,

i3 add another entry

D. Additional Information: Research Support and/or Scholastic Performance [ Edit swards

There are no avwards linked Eo this profile. Phzase 20 the 1St to soe avallable awards

I—
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NSF Biographical Sketch NSF Current and Pending Support

SciENcv for NSF Users:

SciENcv for NSF Users: Biographical Sketches ,
Current and Pending Support



https://youtu.be/bhWQYvEEtJs
https://www.youtube.com/watch?v=nk7qlbele0k
https://www.youtube.com/watch?v=bhWQYvEEtJs
https://www.youtube.com/watch?v=bhWQYvEEtJs
https://www.youtube.com/watch?v=nk7qlbele0k
https://www.youtube.com/watch?v=nk7qlbele0k
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UCLA OCGA ePaSS Form (updated 8/25/20)

|:| Is any mandatory Cost Sharing/Matching proposed in this application? (Cash, unfunded effort, or in-kind contributions - do not include salary
cap differential.) Violuntary Cost Share 15 discouraged under UC Policy. If Yes, Mandatory Cost Share Amount:

Snapshot Page 1

Section VI: Program Income, Cost Sharing and Compliance Requirements \

Anticipated Program Income Anticipated Program income Type
No A

Mandatory Cost Sharing? Unfunded Effort (other than salary over the cap)
Yes Yes

Cost Share or matching means the portion of project costs not paid by the Sponsor (2 CFR 200.36, 2 CRF 200.306)

Voluntary committed cost sharing means cost sharing specifically pledged on a voluntary basis in the proposal's budget or the Federal
award on the part of the non-Federal entity and that becomes a binding requirement of Federal award. (2 CFR 200.99)

Departments are responsible for tracking all voluntary cost share and responsible for providing a report as requested in an audit to
prove voluntary cost share was provided in conjunction with the award.



https://ocga.research.ucla.edu/wp-content/uploads/EPASS-form.pdf

UCLA

SR Mandatory Cost Share

Voluntary Cost Share -> Mandatory Cost Share

VOLUNTARY COMMITTED INSTITUTIONAL COST SHARING

The NCATS acknowledges the grantee’s institutional commitment as reflected in the application
submitted for funding under The grantee must ensure that voluntary
committed cost sharing commitments are appropriately tracked, monitored, and reported.

Year 5:
Non-Federal Share: total $4.556.565

This total for year-05 is reflected as the Non-Federal share on this award and as such must be
reported on the annual FFR. This cost share must also be fully described and reported in the

Non-competing Progress Report. Only items that would be allowable charges to this grant may
be considered for cost sharing. Unallowable charges cannot be considered as a cost share.

Cost Share or matching means the portion of project costs not paid by the Sponsor (2 CFR 200.36, 2 CRF 200.306)

Voluntary committed cost sharing means cost sharing specifically pledged on a voluntary basis in the proposal's budget or the Federal
award on the part of the non-Federal entity and that becomes a binding requirement of Federal award. (2 CFR 200.99)

Departments are responsible for tracking all voluntary cost share and responsible for providing a report as requested in an audit to
prove voluntary cost share was provided in conjunction with the award.
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Cost Sharing

* Effective today, October 8t", for new awards that are processed, cost sharing will be indicated in the award snapshot
following the procedure presented by OCGA today.
o When “mandatory cost sharing” is indicated in the award snapshot,
o The cost sharing contribution form must be submitted to EFM.
o EFM will review the form and report cost sharing to the sponsor as required.
o When “mandatory cost sharing” is not indicated in the award snapshot,
o The cost sharing contribution form is not required for submission to EFM.

o |f cost sharing was voluntarily committed in the proposal, the department is responsible for fulfilling cost share commitment
and retaining documentation to provide evidence upon request.

* For existing awards with cost sharing indicated in the award snapshot,
o When “mandatory cost sharing” is indicated, there is no change to the procedure.
o The cost sharing contribution form must be submitted to EFM.
o EFM will review the form and report cost sharing to the sponsor as required.
o When “voluntary committed cost sharing” is indicated, does the sponsor require cost sharing reporting?

o |If yes, this is the scenario where cost sharing will be indicated as “mandatory” in the award snapshot for new awards going
forward following the new procedure presented by OCGA. The cost sharing contribution form must be submitted to EFM. EFM

will review the form and report cost sharing to the sponsor as required.

o If no, the cost sharing contribution form is not required for submission to EFM. The department is responsible for fulfilling cost
share commitment and retaining documentation to provide evidence upon request.

* Cost sharing contribution form and the instruction for completing the form can be found at EFM website:
o https://efm.research.ucla.edu/cost-sharing/

UCLA Research Administration
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Release Overview

 Effort reports were released on Thursday, September 24" for the following periods:

Reporting Period Non-Academic and 11/12 Academics 9/12 Academics

Summer N/A June 2018 — September 2018 (*)
Modified Fall August — December 2018 August — October 2018
Winter January — March 2019 November 2018 — February 2019

(*) Additional Compensation DOS codes only
o Certification due date: Friday, November 13th

> In total 11,589 reports were release across the Summer, Modified Fall, and Winter periods

o General information on certifying effort reports can be found on the ERS section of the EFM
website: https://efm.research.ucla.edu/ers-overview/

o All payroll transactions through July 2020 are loaded in ERS so all direct retros processed through
that period are reflected in the effort reports.

> A schedule to load subsequent direct retros processed for August 2020 through current is being
finalized in coordination with UCPath Center.

UCLA Research Administration
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Exception Reports Flagged as “Under Prelim Review”

* As noted at September RAF and in the ERS release announcement to campus, some
reports have been flagged as “Under Prelim Review” in ERS due to unresolved UCPath
defects.

o An ERS Master Exception List of all effort reports flagged as “Under Prelim Review” along with

special instructions can be found on EFM’s website:
https://efm.research.ucla.edu/ers-training/#specialinstructions

> In addition, the “Under Prelim Review” flag appears in two places in ERS:

1. Under a separate column in the employee’s Report List

Display Saved Search: Ad-hoc query

Show Status:| ALL

Period

Winter 19: Non-Academics | 0mezValeria Gonzalez Fund

rrrrrrrrrr

GomeEZ VALERIA GONZALEZ | WINTER 19 NON-ACADEMICS
Emp. 10: | Home Dept: Extramural Fund Management

Edit Report  View/History commnn_ug]

Version: 1.1 (02212020 0511} | Status: Not Required
Report Period: January 1, 2019 fo March 31, 2018
Pay Pericds: January 1, 2019 to March 31, 2019

Comment for Version 1.1 -
09/23/20 1:13 PM by VALERIA GONZAL GOMEZ ..

Pending Mass Leave Comeclion (MLC) antry-do not certify untdl further instructan is provided by EFM

A Research Administration
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Exception Reports Flagged as “Under Prelim Review”

* There are four unresolved UCPath issues that are being flagged in impacted effort
reports. Additional issues may be added to the exception list if any are discovered.

* The specific issue impacting an effort report is noted in 1) the ERS Master Exception List
Excel file and 2) under the “Comment Log” in the effort report in ERS:

REPORT LIST MANAGE SEARCHES SEARCH REPORT S

GOMEZ,VALERIA GONZALEZ | WINTER 19: NON-ACADEMICS
Emp. 1D | Home Dept: Extramural Fund Management

Edit Report View/History Comment Log ]

0<n <7 Report 2 of2 g sl

Version: 1.1 (09/21/2020 05:11} | Status: Not Required
Report Period: January 1, 2015 to March 31, 2015
Pay Periods: January 1, 2019 to March 31, 2015

Comment for Version 1.1
09/23/20 1:13 PM by VALERIA GONZAL GOMEZ (]

UCLA Research Administration



Exception Reports Flagged as “Under Prelim Review”

* List of UCPath defects that were flagged and noted at September RAF and in ERS
release announcement to campus:

1. “Incorrect percent of effort for effort bearing payroll line—review supplemental Excel file and job
aid provided by EFM before certification”

2. “Pending Mass Leave Correction (MLC) entry—do not certify until further instruction is provided by
EFM”

3. “Missing payroll record(s) in effort report—do not certify until further instruction is provided by
EFM”

* UCPath defect to be newly added to the ERS Master Exception List and flagged in ERS
shortly:*

4. “Y-OTC or N-OTC indicator is missing—do not certify until further instruction is provided by EFM”

*EFM will send an email to campus once the ERS Master Exception List is updated with reports impacted by the
Y-OTC/N-OTC issue and reports have been flagged as “Under Prelim Review” in ERS.

UCLA Research Administration




Examples of Unresolved UCPath Defects

* “Incorrect percent of effort for effort bearing payroll line-review supplemental
Excel file and job aid provided by EFM before certification”
o Recap of action plan described at September 2020 RAF:

o EFM has published a report listing all individual effort reports impacted by this issue to EFM
website.

o EFM will provide a job aid and a supplemental Excel file with recalculated effort percentages for
impacted employees for departments to review and update effort reports.

o EFM will host a webinar on Monday, October 19t to demonstrate manual adjustment using the
supplemental Excel file and the job aid.

o Example of incorrect percent of effort in ERS detail for an effort report:

Non-5Sponsored Activities Original Payroll %: 87%"
Pay Pay Cycle Earn @ Restate Job Comp/Pay @ Basis Pay Paid % | Derived = Weighted OTC | Pay @ Time Pay Cycle
Period Code DO S fMrans Title /Rate Mype | Amount | /Hours Effort % Effort % Ind Cat | Code End Date
08-31-2018 M 4-403948/GR 05399 -7 REG Al 3276 55,071.00 A 2500.00 | 0.45930 0.4930 0.4930 M 1 08-31-2018
10-31-2018 il 4-403949/1C -19300- 0 REG M 0022300 | 3554244 S 138561 | 0.2500 0.2500 0.2500 1 1 10-31-2018
10-31-2018 il 4-403949/1C -19200- 0 SRG M 002300 | 3554244 S 1335.61 | 0.0000 0.0000 0.0000 1 1 11-30-20128
11-30-2018 ful 4-403949/1C -19300- 0 REG M 002300 | 55,542 44 S 2771.22 | 0.5000 0.5000 0.5000 1 1 11-30-2018
12-31-2018 ful 4-403949/1C -15300- 0 REG M 002300 | 5554244 S 271 .22 | 0.5000 0.5000 0.5000 1 1 12-31-2018
Total: 1.7430°
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Examples of Unresolved UCPath Defects

* “Pending Mass Leave Correction (MLC) entry—do not certify until further

instruction is provided by EFM”

o MLC is correcting two issues related to exceptions (e.g., VAC, SKL) taken:

o Vacation credit was not allocated across multiple funding sources

> Vacation credit did not post to the funding source for the month vacation was taken but to the current funding
source when vacation credit is processed. Incorrect funding is credited if funding distribution changed (called

“Leave in arrear” issue).

o Example of MLC issue in ERS:

> |n this example, the “Leave in Arrear” issue is impacting the effort report. The exception (VAC) incorrectly
allocated to the employee’s current funding distribution (7/31/20) instead of the funding distribution of the
original period vacation was taken (2/28/19 and 3/31/19).

Pay

Pay Cycle

Earn Restate

Jobd

Basis

Pay

Paid %

CDerived

Weighted | OTC

Original Payroll %: 0%

Pay

Time

Pay Cycle

Period

02-28-2019

Code

4

4-441438/5H -28263- 10

fDOD5

HSH

fMrans

M

Title
001728

$9.283.33

Mype Amount

-81.07

fHours

-0.0100

Effort %
-0.0100

Effort %
-0.0100

Ind Cat Code

End Date
a7-31-2020

02-28-2019

4-441435/5H -29263- -0

WVAC

001728

$9.283.33

61.08

0.0100

0.0100

0.0100

07-31-2020

03-31-2019

i)
4
i)

4-441438/5H -28263- 10

HSH

M
M
M

001728

$9.283.33

m(wm

-121.60

-0.0143

-0.0143

-0.0143

ba | = | M

— | b | b |

07-31-2020

03-31-2019

4-441438/5H -289283- 0

VAL

001728

$9.283.33

121.82

0.0143

0.0143

0.0143

07-31-2020

Total:

0.0000°

® Line Item Total/Report Total = Original Payroll % (0.0000/2.9998 = 00000}
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Examples of Unresolved UCPath Defects

* Note on PPS Effort Reports reopened due to exception (e.g., VAC, SKL) issues

o |t was discovered that some PPS effort reports were reopened due to UCPath exceptions (e.g.,
VAC, SKL) that were posted in UCPath but for previous PPS effort report periods (7/31/18 and
prior)

o EFM is looking into these cases for a resolution since effort reports should not have been reopened.

An update will be sent to campus and the website for ERS Special Instructions will be updated once a
solution is identified.
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Examples of Unresolved UCPath Defects

* “Y-OTC or N-OTC indicator is missing—do not certify until further instruction is
provided by EFM”

> |n some cases, either the Y-OTC or the N-OTC line was not correctly processed and is missing
from the labor ledger.

o This results in two issues:

o Payroll is incorrect on the labor ledger since the dollars for the Y-OTC or N-OTC line are missing.

o Effort % is incorrectly calculated due to the missing Y-OTC or N-OTC line.
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Examples of Unresolved UCPath Defects

* “Y-OTC or N-OTC indicator is missing—do not certify until further instruction is

provided by EFM” (continued)

o Example of an N-OTC line that was processed with a Y-OTC line:

> |n this example, “above the line” federal FAU contains several payroll charges that were ultimately transferred
off the fund via Direct Retro.

o The N-OTC line is showing up in the correct FAU. However, the Y-OTC was not processed in the labor ledger
and is therefore not showing up in the effort report. The effort percent associated with the N-OTC line is also
calculated incorrectly and causing the total effort for the FAU to be incorrect.

The N-OTC line
does not have a
corresponding
Y-OTC line in
Excluded

Pay

Pay Cycle

Earn

Restate

Job/

Comp/Pay

Basis

Pay

Paid %

Derived = Weighted

OTC

Pay Time

Pay Cycle

Period Code IDOS | [MMrans Title /Rate fMype Amount | /Hours | Effort % Effort % Ind Cat  Code | End Date
01-31-2019 I 4-441330/ZU -30385- -0 HSM R 001726 30.00 S -348.68 0.0115 | -0.0221 -0.0221 M-OTCO002 | 1 1 07-31-2019
01-31-2019 M 4-441330/2U -30385- -0 HSM M 001726 | $7,900.00 5 345668 0.0115 0.0221 0.0221 M-OTC002 | 1 1 01-31-2019
02-28-2019 I 4-441330/ZU -30385- -0 HSM R 001726 30.00 S -348.68 0.0115 | -0.0221 -0.0221 M-OTCO002 | 1 1 07-31-2019
02-28-2019 v 4-441330/ZU -30385- -0 HSM M 001726 | $7.,900.00 S 345 68 0.0115 0.0221 0.0221 M-OTCO002 | 1 1 02-28-2019
03-31-2019 I 4-441330/ZU -30385- -0 HSM R 001726 30.00 S -345 .68 i -0.0115 M-OTC002 | 1 1 07-31-2019
03-31-2019 v 4-441330/ZU -30385- -0 M 001726 0.0115 0.0221 0.0221 M-OTCO002 | 1 1 03-31-2019

Total: 0.0106"

Earnings in this section do not affect report totals.

em Total/Report Total = Original Payroll % (0.0106/1.5000 = 0.0071)"

Earnings as we
would expect

Excluded Earnings

Pay

Pay Cycle

Earn

Restate

Job/

Comp/Pay

Basis

Pay

Paid %

Derived | Weighted

OTC

Pay | Time

Pay Cycle

Period Code /DOS | [Trans Title /Rate fMype | Amount | /Hours @ Effort % Effort % Ind Cat | Code  End Date
01-31-2019 I 4-441330/2U -43138- -0 HSM R 001726 | (5194.34) S -194.34 | -0.0064 | 0.0000 0.0000 Y-OTCO001 1 1 07-31-2019
01-31-2019 v 4-441330/2U -43138- -0 HSM R 001726 | ($319.74) S -319.74 | -0.0106 | 0.0000 0.0000 Y-OTCo02 | 1 1 07-31-2019
01-31-2019 v 4-441330/ZU -43138- -0 HSR Y 001726 | $2,140.05 S 214005 | 0.0706 | 0.0000 0.0000 Y-OTC003 | 1 1 06-30-2019
01-31-2019 W 4-441330/2U -43138- -0 HSM M 001726 | 5194 .34 S 194 34 | 0.0064 | 0.0000 0.0000 Y-0OTC001 1 1 01-31-2019
01-31-2019 W 0 HSM M 001726 | 531974 S 319.74 | 0.0106 | 0.0000 0.0000 1 1

4-441330/Z21) -43138- -

Y-0OTC002

01-31-2019 ‘
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Next Steps

 EFM to post updated version of the ERS Master Exception List to the EFM website. An
email will be sent to campus once complete.

* EFM to host webinar on Monday, October 19" to review job aid and process for
updating effort reports with incorrect percent of effort. Invitation will be sent to

campus.

* Reach out to ERS Help Desk for any questions or issues related to effort reports:

ershelp@research.ucla.edu

UCLA Research Administration
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Any Questions?

Contact Information

-

EEM Website ERS Help Desk -
http://efm.research.ucla.edu Email: ershelp@research.ucla.edu ‘

Yoon Lee Andrew Merki

Phone: X40375 Phone: x40227

Email: yoon.lee@research.ucla.edu Email: andrew.merki@research.ucla.edu

UCLA Research Administration
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