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Increase in Outgoing Subaward Agreements
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How Departments Can Help
• REDUCE processing times by submitting complete Subaward Checklist packages to the Outgoing 

Subaward Team (OST) at ocgasubawards@research.ucla.edu.

• A complete Subaward package includes:
 The current Subaward Checklist form (version dated 12/1/2015) with all items answered. This includes answering 

the Conflict of Interest question and the PI/Authorized Representative signature on page 2. 

◦ https://ocga.research.ucla.edu/wp-content/uploads/UCLA-OCGA-subaward-checklist.pdf

mailto:ocgasubawards@research.ucla.edu
https://ocga.research.ucla.edu/wp-content/uploads/UCLA-OCGA-subaward-checklist.pdf
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How Departments Can Help
• A complete Subaward package includes (con’t):

 Consistent information throughout:

◦ Budget numbers throughout the Subaward package match: Checklist, budget submitted by Subrecipient, etc.

◦ Budget Period dates should match throughout and CANNOT exceed the budget period awarded by the Sponsor.

 All corresponding Attachments

◦ Subrecipient Commitment Form (or Letter of Intent for FDP Expanded Clearinghouse Participants)

◦ For Nonprofit/For-profit/Foreign Subrecipient Institutions: the additional documents triggered by the 

Subrecipient’s Commitment Form 

◦ Subrecipient Scope of Work (SoW) – Defining the Subrecipient’s responsibilities and timeline to monitor progress

◦ Subrecipient Subject Use Approvals

If you have questions about what needs to be included, please reference the Subaward Checklist 
attachments section (pictured above). For further questions, contact the OST team at 
ocgasubawards@research.ucla.edu

mailto:ocgasubawards@research.ucla.edu
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Submission Timing

When you receive an OCGA 

e-mail Notification for NEW 

Award Setup, confirming 

that a fund number has been 

activated for your award, if a 

subaward or subaward 

amendment needs to be 

issued, please be sure to 

submit your Subaward 

Checklist package as soon as 

you are able. 
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Documents Required at Proposal Stage

For pre-award questions:
Contact the Department DRA or OCGA Grant Representative who will submit the UCLA Proposal. 
UCLA forms named in these charts are available at: https://ocga.research.ucla.edu/required-forms/

https://ocga.research.ucla.edu/required-forms/
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Documents Submitted to OST at Subaward Stage
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Role of the Outgoing Subaward Team
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• For questions regarding specific subawards, contact the OCGA Outgoing 
Subaward Team member named in your subaward agreement or send an 
email to ocgasubawards@research.ucla.edu (for Multi-campus Awards: 
outgoingMCA@research.ucla.edu).  Your question will be forwarded to the 
Subaward Team member assigned to that Subaward or MCA.

• The e-mail addresses ocgasubawards@research.ucla.edu and
outgoingMCA@research.ucla.edu are only for communications regarding 
outgoing subawards (awards in which funding will flow from UCLA to 
the subrecipient)

• For quick reference on Outgoing Subaward Required Forms visit our website 
at:   https://ocga.research.ucla.edu/required-forms/

• General questions?

Thank you!

Questions?

mailto:ocgasubawards@research.ucla.edu
mailto:outgoingMCA@research.ucla.edu
https://ocga.research.ucla.edu/required-forms/

